PP Renewal Process

Town Planner (TP) accesses the Electronic Construction Permitting System Portal using the URL
https://ecp.uru.gov.bd and providing his/her username and password. TP receives the application for
Planning Permit Renewal when Front desk assistant accepts the application. TP will find the application
in the Incoming section. Incoming files are sorted from Recent to Oldest. TP will have to click on the
Application he wants to proceed with. As shown in Figure 1
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C) = Town Planner Monitor
— Project ID File No Type Application Start Date Assign To Role | Status Created By Dedision Date | M
. P-020996/10-21 25.35.0000.101.33.02772.21 Land Uss Clearance Renawal 25.39.0000.101.33.13259.21 110 Town Planner  Suparvisor Initial Review KAR Front Desk Assiszant

S P-020800/09-21 25.39.0000.101,33.02771.21 LC: Appeal to Chairmzn 08/10/202122:20  Town Plannar  Supervisar Inisial Review Mehsing Munir

0 ey e 2 ) P-020800/09-21 25.39.0000,101,33.02770.21 LC: Appeal to Chairman 07/10/2021 15:12  Town Planner  Supervisor Final Review Mahsina Munir

W Agpeals (20) P-020800/05-21 25.35.0000.101,33.02758.21 LC: Appeal to Chairman 07/10/202113:05  Town Planner  Supenvisor Inktial Review Mahsina Munir
P-020800/05-21 25.35.0000.101.33.02756.21 LC: Appeal ta Chairman 30/05/202123:20  Town Planner  Suparvisor Inkial Review test astt
P-020800/09-21 25.39.0000.101,33.02720.21 LC: Appeal to Chairman Town Planner  Supsrvisor Inivial Review KAR Front Desk Assismant
P-020808/09-21 25.39.0000.101,33.02734.21 Land Use Clearance Reneval 13/09/202112:06  Town Planner  Supsrvisor Initial Review Suzhanta Sushantz
P-020800/09-21 25.39.0000.101,33.02711.21 LC: Appeal to Chairman 08/09/202113:55  Town Planner  Supenvisar Process Decision KAR Front Desk Assistant
P-020720/08-21 25.39.0000.101,22,02640.21 LC: Appeal to Chairman 31/08/202114:06  Town Planner  Supenvisor Final Review KAR Front Desk Assistant
D-020726/08-21 25.35.0000.101.33.02639.21 LC: Appeal to Board 01/05/2021 10:43 Supervisor Final Review KAR Front Desk Assistant
P-020728/08-21 25.39.0000.101,33.02635.21 LC: Appeal to Chairman 30/09/2021 23:05 Supsrvizar Intial Review KAR Front Desk Aszismant
P-020550/08-21 25.39.0000.101,33,02571.21 Land Use Clearance Reneval 30/09/2021 23:11 Supsrvizar Initial Review KAR Front Desk Assistant
P-020568/08-21 25.39.0000.101,22,02545.21 Land Use Clearance Renaval 26/08/2021 12:08 Suparvisor Final Review KAR Front Desk Assistant
P-020452/08-21 25.39.0000.101,33,02527.21 LC: Appeal to Chairman 04/09/202111:46  Town Planner  Supervisor Initial Review Mahsina Munir
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https://ecp.uru.gov.bd/

A new pop-up windows will appear when TP clicks on any incoming application. TP will have access to
two different tabs Assignments and Initial Reviews. TP will check all the available information of the
application by clicking on the Application number. As shown in Figure 2.
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Town Planner should write his initial review comments after checking the application and click on next
to proceed forward, as shown in Figure 3

Review and Assign

Plesse, provide the required fields and press the button Next.
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Figure 3



TP will then click on Assign to Deputy Town Planner to forward the application to Deputy Town
Planner, as shown in Figure 4.

Review and Assign
Piease, provide the reguired fields and press the button Next.

The process step is ready to be completed.

Flease, select the nesxt action for the process
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Figure 4



Deputy Town Planner will login to the system with his login credentials and the system will take him to
DTP dashboard’s Incoming section, where DTP will find all the application forwarded to him. There DTP
will also find the PP Renewal application forwarded by TP. DTP user will then click on the application, as
shown in Figure 5.
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ot 270 PO20SS6/1021 25,39.000010133.0277221  Land Use Clesrance Renewsl  25.35.0000.101.33.13299,21,110 12/10/2021 12,38 Deputy Town Plan Mansger Intal Revies KR Front Desk Asssant
= Inguiries (1) P-020859/09-21 25.29.0000.10133.02754.20  Land Use Clearance 29/09/2021 11144 Deputy Town Plan Manager Request Extemal Review st et
W Excemal Review (4] P020777/05-21 25.35.0000.10133.00748.2¢  Land Use Clesrance 08/10/202122:31  Depury Town Plan Manager Iniial Review 4R Fronc Desk Assisan:
. Ready for Signaure (5) P-000194/07-19 25,39.0000.101,33.02741.21  Land Use Clesrance 30/09/2021 22109 Deputy Town Plan Manager Initisl Review KR Front Dask Assistant
P-020824/05-21 25,39.0000.101.33.0273621  Land Use Clesrance Depity Town Plan Manager Intial Review KR Front Dask Assistant
P-020856/05-21 25,39.0000.101,33.0273521  Land Use Clesrance 04/10/2021 14114 Deputy Town Plan Manager Initsl Review KR Front Dask Assistant
P0IE748/04-21 25,39.0000.101,33.0268821  Land Use Clesrance v Depity Torn Plan Mansger Request Extemal Review KR Front Dask Assistant
z aooe 101 1 = 25/08/2021 15138 Dapury Tewn Blan Manager Final Revieu st
P-020556/08-21 25,39.0000.101,33.0251221  Land Use Clesrance 31/08/2021 1333 Deputy Town Plan Manager Initisl Review p—
P020590/08-21 25.39.0000.10133.0250621  Land Use Clesrance 13/09/2021 12:36  Deputy Town Plan Manager Iriial Reviest —
P020524/08-21 25,39.0000.101,33.0250321  Land Use Clesrance 3U/08/2021 1131 Deputy Town Plan Manager Initis Rev Mohsina Murir
T aooe 101 1 140972021 14125 Dapuay Ton Plan Mansger Il Reviu AR Frone Daskc Asstant

0000.101.33.02¢85.21 08/09/2021 17108 Deputy Town Plan Manager Inivial Revisus KAR Front Desk Assistant

P-020407/07-21 25.35.0000.101,33.02466.21  Land Use Clesrance

3/08/2021 1:31  Deputy Town Plan Manager Initial Reviaw Nigar Kanz
P-020376/06-21 25.35.0000.10132.02452.21  Land Use Clesrance 07/10/2021 13:05  Deputy Town Plan Manager Initial Reviaw aminul islam
t 0000.101.33.02450.21 03/10/2021 13104 Daputy Town Plan Manzger Inivial Revisu aminul islam
0000.101.33.02449.21 07/10/2021 13105 Daputy Town Plan Mansger Inivial Revisu aminul islam
0000.101.33.02448.21 = 08/09/2021 17108 Deputy Town Plan Manager Inivial Revisus aminul islam
P-020293/04-21 25.39.0000.10132.02620.21  Land Usz Clezrance 18/04/2021 19140 Dapuy Town Plan Manager Initial Rev front desk
I 0000.101.33.02419.21 15/04/2021 21138 Daputy Town Plan Manager Infial Review frent dask

0000.101.33.02418.21 15/04/2021 20131 Dputy Tewn Blan Mansger Iniisl Review frontdesk user

P-013792/04-21 25.39.0000.10133.02396.21  Lsnd Usz Clearane 2 101.32.08443.21.101 15/04/202121:0¢  Deputy Town Blan Manager Inital Review Frent Dask Demo
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Figure 5

System will open a new window where DTP will have to click Assignments and click on Application to
check all the available information of the application, as shown in Figure 6.
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DTP user will then click on Initial Reviews tab and write his initial review,as shown in Figure 7. DTP user
will then click on Next button at the bottom.

Review and Assign

Piesse, provide the required fields and press the button Next.
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DTP will then click on Assign to Assistant Town Planner to forward the application to Assistant Town
Planner, as shown in Figure 8.

Review and Assign
Fiease, provide the reguired fields and press the button Next.

The process step is ready to be completed.

Please, select the next action for the process

ign to Assistant Town Planner

= 1=

Figure 8

Assistant Town Planner will login to the system with his login credentials and the system will take him
to ATP dashboard’s Incoming section, where ATP will find all the application forwarded to him. There
ATP user will also find the PP Renewal application forwarded by DTP. ATP user will then click on the
application, as shown in Figure 9.
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v “Capital Development Authority of Banaladesh (RAJUK) C C C W Pt saciiants o Lelp
2| Find: Project 1D ~
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e Broject ID Fils to Trpe spplication Starc Daca assign To Role | Status: Created By
o P-020996/10-21 25.39.000010133.02772.21  LandUse Glearance Renewal  25.39.0000.101.33.13299.21,110 12/10/2021 12,38 Assitart Town Plz Case Offcer Iital Review KAR Front Desk Assitant

= fraies (1) P-020854/09-21 25.39.0000.10133.02730.20  Land Use Clearance 25 101.32.1300421,101 14/09/2021 15:55  Assistant Town Plz Case Offcar Intial Review KAR Front Desk Assistant

™ St Inspections (3)

B e () P-020785/05-21 25,35.0000.10133.02707.21  Land Use Clezrance Renerl 06/05/2021 12:47  Assistant Town Ple Case Officer Tritial Review KAR Front Desk Assistant
P-02073¢/08-21 25.39.0000.101.33.02622.21  LC: Appeal to Chairman 31/08/2021 13106 Assitant Town Plz Case Offcer Iitial Review KAR Front Desk Assistant
P-020S66/08-21 25.39.0000.1013302510.20  Land Use Clearance 25/08/2021 1308 Assistant Town Plz Case Offcer Final Revi KAR Front Desk Assistant
P-020493/08-21 25.39.0000.10133.02497.21  Land Use Clearance 23/08/2021 11145 Assistant Town Pls Case Officer Final Revi arpon 4
P-020473/08-21 25.39.0000.10133.02489.20  Land Use Clearance 221082021 14116 Assistant Town Plz Case Offcar Intial Review KAR Front Desk Assistant
P-020366/06°21 25.29.0000.1013302452.20  Land Use Clearance 01/08/2021 16:26  Assistant Town Plz Case Offcer Inftial Review aminul isiam
P-013296/04-21 25.29.0000.10133.02295.21  Land Use Clearance 11/04/2021 15:31  Assistant Town PlsCase Officer Initial Review Frant Desk Demo
P-012394/0421 25.29.0000.10133.02294.21  Land Use Clearance 11/04/2021 15:31  Assistant Town PlsCase Officer Initial Review Frant Desk Demo
P-013296/04-21 25.29.0000.10133.02293.20  Land Use Clearance 1 Officer Initial Review Frant Desk Damo
P-013402/04-21 25.29.0000.1013302292.21  Land Use Clearance Officer Initial Review Frant Desk Dema
P-013404/04-21 25.29.0000.101.33.02381.21  Lend Uss Clesrance 11/04/2021 15033 Officer Iriisl Reviews Front Desk Deme
P-012412/0421 25.39.0000.10133.02290.21  Land Use Clearance 2021 15:33 Officer Initial Review Frant Desk Demo
P-012408/04-21 25.29.0000.10133.02289.20  Land Use Clearance Officer Initial Review Frant Desk Demo
P-012420/04-21 25.29.0000.10133.02288.21  Land Use Clearance Officer Initial Review Frant Desk Dema
P-013416/04-21 25.39.0000.101.33.02387.21  Lend Uss Clesrance 11/04/2021 15035 =2 Officer Iitial Ravisus Front Desk Deme
P-013406/04-21 25.29.0000.101.33.02386.21  Lend Uss Clesrance 11/04/2021 15035 Officer Iriisl Reviews Front Desk Deme
P-012417/0421 25.39.0000.10133.02284.20  Land Use Clearance 257082021 12:50 Officer Initial Review Frant Desk Demo
P-013686/04-21 25.29.0000.1013302264.20  Land Use Clearance 13/09/2021 1410 Officer Initial Review Frant Desk Dema
P-014026/04-21 25.29.0000.101.33.0146021  Land Uss Clesrance 11/04/2021 00121 Officer Iriisl Reviews Front Desk Deme
P-014013/04-21 25.29.0000.101.33.01439.21  Land Uss Clesrance 11/04/2021 00121 Assistant Toum Pl Caze Offcer Iniisl Reviews Front Desk Deme
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System will open a new window where ATP will have to click Assignments and click on Application to
check all the available information of the application, as shown in Figure 10.
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ATP userwill thenclick on Initial Reviews tab and write his initial review,as shownin Figure 11. ATP user
will then click on Next button at the bottom.

Review and Request

Assignments || Initizl Reviews | applicants’ Clarifications

Assistant Town Planner Initial Review

Assistant Town Planner Initial Review|

Deputy Town Planner Initial Review

Initial Review

Town Planner Initial Review
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Figure 11



ATP user will then get a new window with two option Request Site Survey and Request Clarifications.
ATP user will click on Request Clarifications if he decide to request the applicant for some clarification
or ATP user will click on Request Site Survey if no clarification is needed from the applicant, then the
application will be forwarded to the Surveyor for further proceedings, as shown in Figure no 12.

Review and Request
Plesse, provide the required fields and press the button Next.

The process step is ready to be completed.

Please, select the next action for the process

=

Figure 12



Surveyor will login to the system with his login credentials and the system will take him to Surveyor
dashboard’s Incoming section, where Surveyor will find all the application forwarded to him. There

Surveyor user will also find the PP Renewal application forwarded by ATP. Surveyor user will then click
on the application, as shown in Figure 13.
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25.39.0000.101.33.02772.21 Robi 0.101.33.13299.21.110  12/10/2021 12:38  Site Survey 12/10/202112:27  KAR Front Desk Assistant
25.39.000010133.02468.21  Lan Use Claarance oar p-02 00101.33.12345.21.101 07/08/2021 2137 Sita Survey 07/08/2021 21136 Fron: Dask Dema
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System will open a new window where Surveyor will have access to four different tabs Assignments,

Initial Reviews, Survey Details and Applicants’ Clarifications. Initial Reviews tab will show all the initial
review comments made by TP, DTP and ATP users. Surveyor user will then click on Assignments tab and
then click on Application to check all the available information of the application, as shown in Figure 14.
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Surveyor user will then perform all the survey related work manually and prepare Survey report,
Situational Map, Land Plot Plan and Setbacks and Roads, after completing these task Surveyor user will
login to the system again and will upload all the docinets in Survey Details tab as shown Figure no 15.
Surveyor user will then click on Next button to proceed forward.

Schedule Inspection and Submit Report
Piease, provide the reguired fields and press the button Next.

Assignments || Initial Reviews | Survey Details || Applicants’ Clarifications

ﬁunﬂa’v Report

Swrvey Report

1. Situational Map
ecptest.uru.gov.bd_ (22).png. The file is received. Attach = File

2. Land Plot Plan
ecptest.uru.gev.bd_ (22).png. The file is received. Artach 2 File

3. Sethacks And Roads
ecptest.uru.gov.bd_ (22).png. The file is received. Attach = File
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Figure 15



Surveyor user will then click on Send Survey Report to forward the application to ATP, as shown in
Figure no 16.

Schedule Inspection and Submit Report
ids and press the button Next:

Plesse, provide the reguired

The process step is ready to be completed.

Please, select the next action for the process

Cs= =1

Figure 16

Assistant Town Planner will receive the applicantion sent from the surveyor. ATP user will then login to
the system and find the application in the Incoming section, where the user will click on the applicaion,
as shown in Figure no 17.

Electronic Construction Permitting System EN BN
“Capital Development Authority of Banaladesh (RAJUK) My Profle- Incidents - Help

Planning

&) Fnd: Project 1D v [ & ]
E) m Case Officer (ATP) Monicor
e Project ID Fils to Troe Application Starc Date ssign o Role | Status: Craaed By Dacision Date | M
o P-020996/10-21 25.39.000010133.02772.21  LandUse Clearance Renewal  25.35.0000,101.33.13295.21,110  12/10/2021 12:38 KAR Front Desk Assistant

= fraiies (1) P-020854/05-21 25,39.0000.101,33.0273021  Land Use Clesrance 25.29.0000.101.33.13 14/09/2021 1555 Assistant Tovn Plz Case Offcer Iniis Review KAR Front Desk Assistant

™ St Inspections (3) - . - s— .

B i () P-020785/05-21 25,35.0000.10133.02707.21  Land Use Clearance Renevl 06/05/2021 12:47  Assistant Town Ple Case Officer Tnitial Review KAR Front Desk Assistant
P-020734/08-21 25.39.0000.10133.02622.21  LC: Appeal ta Cheirman 31/08/2021 13106 Assistane Town Plz Case Officer Inital Reviewr KAR Front Desk Assistant
P-020566/08-21 25.39.0000.10133.02511.21  Land Use Clesrance 25/08/2021 13108 Assistar Toun Plz Case Offcer Final Revi KAR Front Desk Assistant
P-020493/08-21 25.39.0000.10133.02497.21  Land Use Clearance 23/08/2021 13145 Assistant Town Plz Case Offcer Final Revi arpon d
P-020473/08-21 25.39.0000.10133.02489.21  Land Use Clearance 22/08/2021 14126 Assitan Town Pl Case Cificer Iital Reviewr KAR Front Desk Assistant
P-020366/06-21 25.29.0000.10133.02452.20  Land Use Clearance 01/08/2021 16:26  Assistan Town Pl Case Cificar Inital Reviewr aminul islam
P-013396/04-21 25.39.0000.10133.02395.21  Land Use Clesrance 11/04/2021 15:31  Assistant Town PleCase Officer Initial Review Front Desk Demo
P-012394/0421 25.29.0000.10133.02294.21 Land Use Clearance 11/04/2021 15:31  Assistant Town Pl Case Officer Initial Review Front Desk Dema
P-013296/04-21 25.29.0000,101,33.02292.21 11/04/2021 15:32  Assistant Town Pl Case Oficer Initial Review Front Desk Demo
P-012402/0421 25.29.0000.10133.02292.21  Land Use Clearance 11/04/2021 15:32  Assistant Town Pl Case Officer Initial Review Front Desk Dema
P-013404/0421 25.29.0000.1013302290.21  Land Use Clearance 11/04/2021 15133 Assistant Town PlaCase Officer Initial Review Front Desk Dema
P-012412/0421 25.39.0000.10133.02290.21  Land Use Clearance 11/04/2021 15:33  Assistant Town PlsCase Officer Initial Review Front Desk Dema
P-012408/04-21 25.29.0000.10133.02289.21  Land Use Clearance 11/04/2021 15:3¢  Assistant Town Pl Case Officer Initial Review Front Desk Dema
P-012:20/0421 25.29.0000.10133.02288.21 Land Use Clearance 11/04/2021 15:3¢  Assistant Town PlsCase Officer Initial Review Front Desk Demo
P-013416/04-21 25.29.0000.1013302287.21  Land Use Clearance 11/04/2021 15135 Assistant Town PlaCase Oficer Initial Review Front Desk Dema
P-013406/04-21 25.29.0000.101.33.02386.21  Land Uss Clssrance 11/06/2021 15135 Assistan Toum Pl Cazs Ofhcer Iniisl Reviews Front Desk Deme
P-012417/0421 25.39.0000.10133.02284.21  Land Use Clearance 621101 25/08/202112:50  Assistant Town PlsCase Officer Initial Review Front Desk Dema
P-013686/04-21 25.29.0000.10133.0226420  Land Use Clearance 101.32.08590.20,101 13/09/2021 14105 Assistant Town Pls Case Offcar Initial Review Front Desk Dema
P-014026/04-21 25.39.0000.1013301440.20  Land Use Clearance 11/04/2021 00:21  Assistant Town PlaCase Oficer Initial Review Front Desk Dema
P-014013/04-21 25.29.0000.101.33.01439.21  Land Uss Clesrance 11/06/2021 00121 Assistans Toum Pl Cazs Ofhcer Iniisl Reviews Front Desk Deme
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System will take the user toa new window where ATP user will find five different tabs (Assignments,
Initial Reviews, Survey Details, Final Comments and Applicants Clarifications). ATP user will go to
Survey Details ta to check the Survey Report, Situational Map and other documents attached by the
surveyor, as shown in Figure no 18.

Review and Verify
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After checking all the document ATP user will go to the Final Comments tab and write his final
comments and press Next, as shown in Figure no. 19.

Review and Verify
E } T, :
Assignments || Initizl Reviews | Survey Detsils || Final Comments || applicants’ Clarifications

Assistant Town Planner Final Commeants

Assiztant Town Planner Final Comments

Figure 19



ATP user will then click on Submit to Deputy Town Planner button to forward the application to DTP, as
shown in Figure no. 20.

Review and Verify
Piease, provide the reguired fields and press the button Next.

The procass step is ready to be completed.

Please, select the next action for the process

Sk

o Deputy Town Planner

L= E

Figure 20

Deputy Town Planner will receive the applicantion sent from the Assistant Town Planner. DTP user will
then login to the system and find the application in the Incoming section, where the user will click on
the applicaion, as shown in Figure no 21.
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My Profile- Incidants - Help

Electronic Construction Permitting System
pital Development Authority of Bangladesh (RAJUK)

2 Find: Projecc 10 v = ]
£ ® Manager (bTP) r
e P sk Mo Type splicaton starc 0ate P — Crestec 8y [——
P-020596/10-21 25.35.000010133.02772.21  Land Use Clearance Renewsl  25.35,0000.401.33.13235,20.410  12/40/2021 1238 Deputy Town Plan Manager Final Review KAR Front Desk Assistant
= fesonec (278) P-020583/10-21 25.35.0000,101,33.02765.2¢  Land Use Clesrance 01.33.132 07/10/2021 13104 Depury Tow Plan Manager Iriial Rev front ceskc
™ Inguiries (1) P — > ’ " - e
™ Excarmal Review (4) P-020777/05-21 25.38.0000.101.33.02748.24 03/10/2021 22:31  Dpury Town Blan Manager Il Rev KAR Front Desk Assistant
™ Ready for Signature (5) P-000:54/07-53 25.35.0000.101.33.02741.2¢ 30/65/2021 23,09 Depury Toun Plan Menager Inia Rex KR Front Desk Assistant

P-020824/05-21 25, KAR Front Desk Assistant
P-020856/08-21 25.35.0000.101.33.02735.21
P-018748/04-21 25.35.0000.101.33.02688.21
P-020588/08-21 25.39.0000.101.33.02522.21
P-020556/08-21 25.35.0000.101.33.02512.21
P-020580/08-21 25,35.0000,101,33.02506.21

Deputy Town Plan Manager Initial Rev
04/10/2021 14114 Deputy Town Plan Manager Initial Rex
06/09/2021 16145 Deputy Tonn Plan Manager Requ:
25/08/2021 15:38  Deputy Tonn Plan Manager Final Review test ast1
31/08/2021 13:33  Deputy Town Plan Manager Inital Rev
13/03/2021 12136 Deputy Town Plan Manager Initial Rev
31/08/2021 11:31  Deputy Town Plan Manager Initial Revi
14/03/2021 1426 Daputy Town Plan Manager Iniial Rev
08/09/2021 17:08  Deputy Town Plan Manager Inital Revi

5.0000,101,33.02736.21

KAR Front Desk Assistant

Extemal Revi KAR Front Desk Assistant

st uru
test astl
P-020524/08-21 25,39.0000,101,33.02503.21 Mohsina Munir
P-020522/08-21 25
P-020464/08-21 25.39.0000.101.33.02485.2

KAR Front Desk Assistant

9.0000,101,32.02502.21
KAR Front Desk Assistant

P-020407/07-21 25,35.0000,101,33.02466.21 31/08/2021 11:31  Deputy Town Plan Manager Inital Revi Nigar Kanz
P-020376/06-21 25.35.0000.101.33.02451.21 07/10/2021 13:05  Deputy Town Plan Manager Initial Revi aminul islam
P-020362/06-21 25.39.0000.101.33.02450.21 03/10/2021 13:04  Deputy Tonn Plan Manager Initial Revi aminul islam
P-020374/06-21 25.39.0000.101,32.02449.21 07/10/2021 13:05  Deputy Tawn Plan Manager Inital Revi aminul islam
P-020372/06-21 25.35.0000.101.33.02448.21 08/09/2021 17:08  Deputy Town Plan Manager Inital Revi aminul islam
P-020295/04-21 25,39.0000.101,33.02421.21 18/04/2021 18140 Deputy Town Plan Manager Initial Rev front desk

P-020291/04-21 25.39.0000.101,32.02419.21 15/04/2021 22138 Daputy Town Plan Manager Initial Rev front desk

P-020289/04-21 25.39.0000.101.33.02418.2 15/04/2021 2031 Daputy Town Plan Manager Initial Rev frontdesk user

P-013792/04-21 25.39.0000.101.33.02396.21 15/04/2021 2204 Daputy Town Plan Manager Initial Rev Front Desk Demo

1 F 23 selecead (found 543) Page1

Figure 21



System will take the user to a new window where DTP user will find five different tabs (Assignments,
Initial Reviews, Survey Details, Final Comments and Applicants Clarifications). DTP user will go to
Survey Details ta to check the Survey Report, Situational Map and other documents attached by the
surveyor, as shown in Figure no 22.

Make Final Review
Plesse, provide the required fields and press the button Next.
—

Assignments || Initial Reviews || Survey Details || Final Comments || Applicants” Clarifications I

( Site Survey Report

Survey Report

1. Situational Map
[B ecotestwuru.govbd (22).png (32,2 k)

2. Land Plot Plan
:ga t.uru.gov.bd (22

3. Sethacks And Roads
[ ecotest.uru.gov.bd (22).png (32.2 kB) j
N

Figure 22



After checking all the document DTP user will go to the Final Comments tab to check the final
comments made by the ATP user and write his final comments and press Next, as shown in Figure no.
23

Make Final Review

Flazse, Erw.ide rhe rasufnad figlds znd oress the button Next.

Assignments || Initial Reviews | Survey Details || Final Comments || Applicants’ Clarifications

Deputy Town Planner Final Comments

Deputy Town Planner Final Comments

Assistant Town Planner Final Comments

Assistant Town Planner Final Comments

Figure 23



DTP userwill then click on Submitto Town Planner button to forward the application to TP, as shown in
Figure no. 24.

Make Final Review
Please, provide the required fields and press the button Next.

The procass step is ready to be completed.

Please, select the next action for the process

Subwmit to Town Planner

Loes e

Figure 24

Town Planner will receive the applicantion sentfrom the Deputy Town Planner. TP user will then login to
the systemand find the application in the Incoming section, where the user will click on the applicaion,
as shown in Figure no 25.

Electronic Construction Permitting System

“ “Capital Development Authority of Banaladesh (RAIUK)

& | Find: Broject D ~

EN B
My Profife Incidents - Help.

() = Touwn Planner

® Incoming (14)
= Assigned (1)
™ Ready for Signatur (2)

™ Appeals (20)

Broject ID File No
P-020996/10-21 25.35.0000.101.33.02772.24
P-020800/05-21 25,35.0000.101,33.02771.21

Type Application Start Date
Land Use Clearance Renewal

LE: Appeal to Chaiman

Assign To Role
25.39.0000.101.33.13259.21 110 1240/2021 12:38  Town Planner
1.33.43276.21.104 08/10/2021 22:20  Town Planner

Stas
Supervisor Final Review

Supervisor Inidial Review

Crearad 8y Dacision Date
KAR Front Desk Assistant

Mohsina Munir

P-020726/¢

25.39.0000.101.33.02758.21
25.39.0000.101.33.02756.21
25.39.0000.101.33.0272021
25.35.0000.101.33.02714.21

P-020800/05-21 25,35.0000,101,33.02711.21
P-020730/08-21 25,35.0000,101,33.02640.21

25.39.0000.101.33.02639.21

25.39.0000.101.33.02635.21
25.39.0000.101.33.02571.21
25.35.0000.101.33.02545.21

P-020452/08-21 25.35.0000.101.33.02527.21

1 of 14 selected (found 14).

L: Appeal to Chairman 07/10/2021 13:05

L: Appeal to Chairman 30/05/2021 23:20
LC: Appeal to Chairman
Land Use Clearance Renewal
LE: Appeal to Chaiman
33/08/2021 14:06
03/05/2021 10:43

LE: Appeal to Chaiman

L: Appeal to Board

L: Appeal to Chairman
Land Use Clearancs Renewal

Land Use Clearance Renewal

LE: Appeal to Chaiman

13/05/2021 12:06  Tour
08/05/2021 13:55  Tour

26/08/2021 12:08  Toun
04/05/2021 11145 Tour

Supervisor Initial Raview
Supervisor Initial Raview
Supervisor Initial Raview

Supervisor Initial Raview

Supervisor Process Dedision

Supervisor Finsl Review
Supervisor Finsl Review
Supervisor Initial Raview
Supervisor Initial Raview
Supervisor Finsl Review

Supervisor Inidial Review

Mohsina Munir
[

KAR Front Desk Assistant
Sushanta Sushants

KAR Front Desk Assistant
KAR Front Desk Assistant
KAR Front Desk Assistant
KAR Front Desk Assistant
KAR Front Desk Assistant
KAR Front Desk Assistant

Mohsina Munir

Figure 25




System will take the user to a new window where TP user will find five different tabs (Assignments,
Initial Reviews, Survey Details, Final Comments and Applicants Clarifications), as shown in Figure no
26.

Review and Make a Decision
i e e e Sl oo e e b e

Assignments || Initial Reviews | Surway Detsils || Final Comments || Applicants’ Clarifications

Case Mo 25.35.0000.101.23.027

Start Date 12/10/2021

Construction Project P-020%96/10-21

LC Application 25,3%.0000,101,33.13259.21,110
Applicant Ruabin

Assignments

Deputy Town Planner DTP Usar

Assistant Town Planner ATP User

Surveyor Surveyor Demo
Tracer Tracer Demo
Draftsman Draftsman Deme

ow: | mow

Figure 26



TP user will go to Survey Details ta to check the Survey Report, Situational Map and other documents
attached by the surveyor, as shown in Figure no 27.

Review and Make a Decision

P . o

Survey Detsils || Final Comments || Applicants’ Clarifications

Assignments || Initizl Reviews

(?be Survey Report ‘\

Survey Report

1. Situational Map
[# =cotest.uru.govbd [22).png (32.2 kB)

2. Land Plot Plan

[ﬂ[a ru.gov.bd [22).png (32.2 kB)
3. Sethacks And Roads
\ [H = .uru.gov.bd  [22).png (32.2 kB) )
My A

Figure 27



After checking all the document TP user will go to the Final Comments tab to check the final
comments made by the ATP and DTP user and write his final comments and press Next, as shown in
Figure no. 28.

Review and Make a Decision

z . T :

Assignments || Initizl Reviews | Survey Details || Final Comments || Applicants’ Clarifications

Town Planner Final Comments 1

Town Plznner Final Commentd

Deputy Town Planner Final Comments

Drepury Town Planner Final Comments

Assistant Town Planner Final Comments

Assizstant Town Planner Final Comments

Figure 28



Town Planner will then take his decision about the application and click on Accept if the application is
satisfactory or the user might click on Reject if the application is not acceptable, as shown in Figure no.
29,

Review and Maka a Dacision
Piesse, provide the reguired figlds and press the button Next.

The process step is ready to be completed.

Plzase, selzct the next action for the process

.

Figure 29

The application will be moved to Ready for Signature section after the decision from TP user, as shown
in Figure no. 30.

Electronic Construction Permitting System
“Capi me

En B
nt Authority of Banaladesh (RAJUK) s s - - - - e My Profile- Tncidents - Help

Eroject ID File Mo

P-020996/10-21 25,35.0000,101,33.02772.21
P-020633/08-21 25,35.0000,101,33.02589.21
. roTom 3

Scarc Date
12/10/2021 12:38.
7 31/08/2021 00:43

™ Incoming (13}

B Assigned (1)
W Resdy for Signature (3)

™ aopesls (20)

08/03/2021 17:47

r2021 13:54 23/03/2021 02:2¢

08/03/2021 20:4¢

P-000579/03-21 25,35.0000.101,33.00662.21
L 25,35.0000.101,33.00640.21  LC: Appeal to Board

8/03/2021 13118

c Renen 06/09/2020 13144 ALPHA ASSISTANT 24/05/2020 12:0¢
c Ren 31/08/2020 14:58 KR i Assistant 15/03/2020 18:4¢
[ Ran 23/07/2019 06:07 Ols= 20/08/2020 11:3
[ Ran 23/07/2019 06:00 Olga Girde:

Figure 30



Then the Town Planner will have to click on the application and the system will take the user to a new
window where the TP user will have to write his Aproval Notes, as shown in Figure no. 31.

Prepare Land Use Clearance Renewal
Piease, provide the required fields and press the button Next.

Case Mo 25.29.0000.101.23.02772.21
Construction Project P-020556/10-21
LC Application 23.39.0000,101,33.13299.21.110
Applicant Robin

Clearance
Clearance No D-0001525-10-21
Date of Issue 12/10/2021

ﬁppmval Notes

Approval Note from TH

Figure 31



Then the system will show the approval letter generated by the system. Town planner will check the
letter and click on Next button to proceed forward, as shown in Figure no 32.

Prepare Land Use Clearance Renewal
Plesse, provide the required fields and press the button Next.

=  DocumentReport.aspx

RENEWAL OF LAND USE CLEARANCE
Form 111, Red. Rude 7

Clwarance Ma: 00001 535-10-21

Dt of e 12 October 2021

A._APPROVAL LETTER

M Mobin

I comiiddaration of you ipplication £5.99.0000. 100 33 1529921110 For rermmal of lard, & i by reremnd i 1 diy. menth yee

B, LAND PLOT DESCRIFTION

4 Pt W 108 Pt Ace: m?
T Morh Sade: m
s Dakabin Bk tarpuur South lidi: m
ward et Gk
Sicck W Eait Sid - m
St Morh Wast Side: m
Ward b Paorh bt Sk m
Sacter M [RE——
Marme ol Rast Scuth bust Sak: m

L. OCCUPANCY TYPE

A Resdmnbal A1 Single Purriy.
D. SIGNATURE

AT
1 2uh dhay of Oeaober 2074

[oree | owe | mo= |

Figure 32



Town planner will the Download the approval letter by clicking on Download PDF button, as shown in
Figure no. 33.

Prepare Land Use Clearance Renewal
Plesse, provide the required fields and press the button Next.

1. Please download application to apply your digital signature

8 Download PDF

2. Sign it using 1SignPdf tool and attach it back to this electronic form

Dohatec FOF Signer is an application which adds digital signatures fo PDF documents. The latest version of the software can be downloaded here.

aSigned Decisio Attach a File

Figure 33



Later TP will digitally sign the pdf document and upload it by clicking on Attach a File and then click on
Validate button, and click on Next button, as shown Figure no 34.

Prepare Land Use Clearance Renewal
Piease, provide the required fields and press the button Next.

1. Please download application to apply your digital signature
[ Download PDF

2. Sign it using 15ignPdf tool and attach it back to this electronic form

Dwhatec PDF Signer is an application which adds digital signatures to PDF documents. The latest version of the software can be downloaded here.

eSigned Decision Attach a File

®v

Signature Verification Completed

@ Document digital signature has been successfully verified.

Subject: Hrant Darbinyan

Issuer: Doha House, BD, Dhaka, Dohatec New Media
Valid from: Tuesday, December 11, 2018 11:43:00 AM
Valid to: Wednesday, December 11, 2019 11:43:00 AM
Serial Number: 42187ad3c084017f25b0

Figure 34



Town Planner will the click on Send Official Response button to the the response to the Applicant, as
shown in Figure no 35.

Prepare Land Use Clearance Renewal
Piesse, provide the reguired fields and press the button Next.

The procass step is ready to be completed.

Flease, select the next action for the process

Figure 35



