For doing “Construction Start Notice” applications need to follow the below step.

Step 1: Login as applicant and click on the “Construction Start Notice ”. Check Fig 1.
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After clicking on “Construction Start Notice," you will be asked if the approved CP/RDC has
been done by ECPS. If your answer is “No”, then follow the below steps and if your answer is
“Yes” then follow from Step 9.
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Step 2: Click on No and proceed to the next button. Select required “Ownership Type” and click
on “Existing Project” No and provide “RS Dag No "like Fig: 3. and click on the next button.
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Step 3: Provide required details and click on the “Next” button like Fig: 4. After clicking on the
next applicant can see a form like Fig:5 and can provide the project name which is optional.
Again click the “Next” button like Fig: 5. In the Fig: 5 there is a field “Project No” and need to
remember this project no for further process of “Construction start Notice”
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You can provide additional plot information by clicking on RS Dag No
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Step 4: In this step applicants need to add “Land Use Type”. For this click on the “Add Land
Use” button, then add “Land Use Type” and “Occupancy Types”. Click on the “Save and Close”
button. Then click on “Next” like Fig: 6.

Land Use Type
A, Residential

Occupancy Types
A-1. Single family dwelling

‘You must provide the Occupancy Types which describe the usage of your project.

Fig: 6
Step 5: In this step, applicants need to invite the team member by clicking on “Invite Team
Member ” like Fig 7. Select “Architect” and provide“Membership No” then click on “Next” like
Fig: 7 and a new form will appear like Fig: 8. Click on “Next” and the professional will receive the
invitation.
From the professional's end, the professional will accept the invitation.
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General || contact Information || Additional Notes |

Sex

Date Of Birth 11/12/1969

Professional
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Fig: 8



Step 6: In this step click on “Close” button like Fig: 9

Your team setup is not complete! Please, invite at least "Architect" and make sure that "All the
invitations" have been acceptad.

@

Architect

Membership No: C-031 Full Name: Mamnoon Murshed Chowdhury

Email: mamnoon@latitude-23.net Invitation Date: 30/05/2024 10:05

Status: Pending Confirmed Date:

Mobile Number: 01711540464 Present Address: Architect & Partner DWm4 Architects Level-1, Plot-
321, Road-22, New DOHS, Mohakhali

Total Applications: 118

4 3
1 of 1 selected {found 1}.

Fig: 9
Step 7: As professionals accept the invitations, and you don't have an approved CP/RDC file
from ECPS, again click on “Construction Start Notice ” click on “No” like Fig:10 and then click
“Next”. Then a form will appear like Fig: 11. In this form select “Existing Project” Yes and
provide the project number which you have collected in Step 3 and then click “Next”.

Step 8: Like Fig: 12 provide required information and click on “Next” .

NB: “Construction Start Date” should be 15 days ahead of today’s date.

In the next page you will preview a form to check your information,and if all information
is correct click on the submit button. After submission you can view your application
from the “Submitted Construction Start Notice” folder.
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Form 307 (Ref. Rule 15)
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Steps for approved CP/RDC from ECPS
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Step 9: Provide existing project no of approved CP/RDC file and click on next. A new form will
appear and in that form the applicant will find the details of approved CP/RDC. Check Fig: 15
and Fig: 16. Click on “Next” button.
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File No [25.39.0000.099.34.18219.24

Project |P’UZ\3514{'03’24

Application |A—17720.24.107.34.301

Clearance

Date of Issue [19/03/2024
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Digitally Signed Documents

1. Approved Letter

095.34.15215.24 25.39.0000.099.34.18219.24 For Sign.pdf &a [5 (415.8 kB)

2. signed Drawing

Fig: 16
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Step 10: In this step provide “Construction Start Date” and click “Next” like Fig: 17

NB: “Construction Start Date” should be 15 days ahead of today’s date.

In the next page you will preview a form to check your information,and if all information
is correct click on the submit button. After submission you can view your application
from the “Submitted Construction Start Notice” folder like Fig: 14.



